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	COVID-19 RISK ASSESSMENT FORM

Event:  __________________________


	Date:
	 

	Location:
	

	Completed By:
	 

	Task
	Shared Workspace
	Common Area
	Risk Level Ranking 
	Control Method

	
	
	
	Low Risk
	Moderate Risk
	High Risk
	

	In-Person Attendance for In-door event
	
	
	
	
	
	·  






	[bookmark: RANGE!A1:G44] 
	 
	[bookmark: _GoBack]COVID-19 RISK ASSESSMENT FORM - EXAMPLE
Event:  __________________________
Location:  ________________________

	Date:
	 

	Location:
	

	Completed By:
	 

	Task
	Shared Workspace
	Common Area
	Risk Level Ranking 
	Control Method

	
	
	
	Low Risk
	Moderate Risk
	High Risk
	

	In-Person Attendance for In-door event
	Large classroom
	Entrance/exit, hallways, bathrooms & classroom
	X
	
	
	· In-person attendance will be by invite only to members
· In-person registration will be monitored by ________ to ensure maximum allowable in-attendance numbers are not exceeded as set by Provincial COVID-19 guidelines and facility capacity limits. 
· Current COVID-19 guidelines including provincial and local gathering restrictions will be reviewed by the Chairperson or designate a minimum of one week prior to the event to ensure an in-person attendance is still an permitted.  If not permitted, he/she will notify in-person registered attendees, volunteers and speakers that the in-person option is no longer available and share the Zoom link with them so they can attend virtually.
· A copy of this risk assessment and COVID screening document will be emailed to all registered in-person attendees, speakers and volunteers prior to the event for review.  Event contact information will be included on these documents for questions and reference. 
· A review of the COVID screening questions will be done by a volunteer for all in-person attendees, speakers and volunteers at the entrance as an extra precaution to ensure attendees, speakers and volunteers DO NOT have any symptoms of COVID-19 with the exception of pre-existing conditions, have not been in contact with anyone who has recently tested positive, or have traveled out of country in the last 14 days.  
· Zoom meeting option will be available for attendees and speakers who can’t attend in-person due to COVID symptoms or exposure
· Tables and chairs will be sanitized prior to the event by volunteers and after the event. 
· All attendees, speakers and volunteers will be required to wear a properly fitting face mask and follow social distancing protocols (minimum of 6 ft/1.82 m) when entering/exiting the facility and when in common areas.  Extra face masks will be available for anyone not having a mask.
· Use hand sanitizers when entering and leaving the facility (hand sanitizer located on table in the reception entrance) will be mandatory for all attendees, speakers and volunteers.  Extra hand sanitizers will be available in the classroom.
· Everyone will be required to follow site specific facility rules/COVID guidelines
· Social distancing of a minimum of 6 ft/1.82 m spacing for seating/tables in the classroom.  Only one person per table allowed unless they are from the same household so social distancing can be maintained.  Face masks can be removed while seated as long as social distancing can be maintained.
· Speakers will not be required to wear a face mask during their presentation as long as a minimum of 6 ft/1.82 m long as social distancing can be maintained between them and attendees/volunteers.
· Any coughing or sneezing must be done in one’s sleeve to avoid exposure to others if mask is removed.
· Meals/snacks will be individually packaged to avoid sharing utensils or a volunteer will be designated to serve food/snacks to minimize contact. The volunteer will wear food grade gloves and a face mask.
· Documented attendance will be taken for all attendees, speakers and volunteers so contact tracing can be completed, if required. 
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